YroObl OTBETUTh Ha BOMNPOC - KAK MPAaBWJIBHO HANKCaThb pPE3lOME, KaK HamucaTb XOpollee
pe3ioMe, Kak HamucaTh pe3toMe, KOTopoe AacT BaM npenmMyiecTBa npu ycTpoiicTBe Ha padorTy,
JUI HayaJla HY>KHO XOpOUIO MPEACTaBIATh YTO TaKOE PE3oMe, M KOHEUHO XKe - XOTs Obl pa3
IOCMOTpeTh Ha oOpaszer pe3loMe. A y3HaB CEKpET pe3loMe M YMeNno MpHUMEHss MpaBuiia
HamMcaHus pe3ioMe - Bl momyuute 60JbliIe MaHCOB MOIYYUTH JKeTaeMyto paboTy.

Hrak - 4T0 TaKoe pe3rme.

Pe3roMe mo3auMCTBOBAaHO HaMM U3 IMMPAKTUKU eBpOHeﬁCKOFO U aMCPHUKAHCKOTO KaApOBOI'O
MCHCIP)KMCHTA.

Pe3tome - 310 mepBoe, 4YTO HEOOXOAMMO UMETH NIPH MOUCKe PadoThI.

MoHO cKa3aTbh, UTO MPU YCTPOUCTBE Ha paboTy, 00sS3aTENbHOE MPEAOCTABICHUE PE3IOME - 3TO
OJIUH M3 HJIEMEHTOB COBPEMEHHBIX MPABUJ JEJIOBOTO 3TUKETA, HO OJHOBPEMEHHO 3TO OJHO U3
caMbIX 3((PEKTUBHBIX CPEJCTB PEKJIaMbl Ha PBIHKE TPY/a.

Pe3rome - sto KpAaTKUK BBIBOJ M3 CKA3aHHOIO, HAMKMCAaHHOIO WJIM NPOYUTAHHOTO, C¥KATO
W3JIaralonuii OCHOBHBIE MOJI0KEeHUS (TOJIKOBBIN cioBaps J[.H. Ymakosa).

[IpuMeHUTENHEHO K TOMCKY pa0OThI, pe3loMe - 3TO OMMCAHUE CIIOCOOHOCTEH YenoBeKa, KOTOphIe
JIENIal0T €r0 KOHKYPEHTOCIIOCOOHBIM Ha phIHKE Tpyaa. OHO JOHKHO OTOOpaXKaTh TPU OCHOBHBIX
Ka4yecTBa, TPEOYEMBIX OT COTPYAHMKA: 00Pa30BaHHOCTh, MPOAYKTUBHOCTh U HEOTPAHUYECHHOCTD
crocoOHOCTeN. B HEKOTOPBIX ciiydasx MOXKHO BCTpeTuTh adopeBuatypy CV (mat. - Curriculum
Vitae), B OyKBaJIbHOM TIEPEBOIC O3HAYAET "KU3HEONMHUCAaHHe" WM "XO/ KU3HHU" U MPEACTABISCT
co0oii pe3roMe pabOTHUKOB TBOPUYECKUX MPOQECCUii; B HEM MPECTABICHBI pe3yJIbTaThl TPY/a, B
TO BpeMsl KaK MecTa pabOThI He YKa3bIBAIOTCS.

Crtunp pe3roMe yallle HampaBiIeH Ha MOJydeHHEe KOHKPETHOrO MecTa paboThl, B TO BpPeMs Kak
CV conepxur 6osee moApOOHYIO M CTPYKTYPUPOBAHHYIO HHGOPMAIMIO O KapbepHOM MyTH
4yenoBeKka. B KOHTeKCTe Halero BpeMeH! TOKyMeHT, o0o3HaueHHbI CV unn "pestome” (ppanir.
resume - Kparkoe H3JI0OKEHHE OCHOBHOTO COJEpKaHWs), HE CTOJBKO OMHCHIBACT
PO ECCHOHATIFHYIO JKU3Hb COMCKATENsI, CKOJIBKO CIYXHT OCHOBAaHHMEM ISl TPUTJIAIICHUS Ha
cobecenoBanue. Pe3stome HecET B cebe MHOTO IMOJIOKUTEIBHOTO, KaK JJISI COMCKATENs pabouyero
MecTa, Tak u Uit pabotoxarens. s couckaTens - "3To UaeaIbHBINA cr1oco0 MpeacTaBuTh cels B
HanboJsee BBITOJTHOM CBETE, a JJIsi pabOTONaTeNs - CBOCOOPA3HBII METOJI OTCeBa HEMOIX OIS IIIIX
KaHAU1aToB".

Leanb pe3rome - mpuBiIeYs BHUMaHUE K ceOe MpU MEPBOM, Kak MPUBUIO, 320YHOM 3HAKOMCTBE,
IIPOM3BECTH OJaronpusATHOE BIeuYaTieHHe W MoOyauTh paboronartens mnpuriacuth Bac Ha
JUYHYIO BCTpEYy.

Orcroga  BBITEKACT IVIABHBIH  NPHHIOMII  HANMCAHUS  pe3lOMe -  IIOJYEPKHYTh  BCE
IIOJIOXKUTEIIbHBIE MOMEHTBI U CHIE€JIaTh HE3aMETHBIM, HACKOJIBKO 3TO BO3MOKHO, TO, YTO Ballel
CUJIbHOM CTOPOHOM HE SIBIIAETCS.



Hy:xHo HanucaTh TaKoe pe3rome:

. YTOObl TMOTEHLUMANBHBIM padoTomaTeNlb BOCIPHHSJI, YTO TaKOE pe3loMe SBISETCS
UCTOYHMKOM  Bammx  Oworpaduyeckux  JgaHHBIX W uHPopManuu o  Bamem
po¢eCCHOHAIBHOM OIIBITE;

. 9TO OBl OHO JIaBAJIO JIOTIOJIHUTEIFHBIC CBEJCHHS, KOTOPhIC 3aMHTEPECYIOT paboTOoaaTesI
Y TI03BOJISAT TIOJITOTOBUTHCS K MTPOBEACHUIO TIOJTHOIICHHOTO HHTEPBEIO ¢ Bamu;

. 9yTo OBl TaKO€ pe3loMe OTBEYaJl0 Ha BOINPOC, COOTBETCTBYeTe M Bbl TpeOoBaHUSAM,
YCTaHOBJICHHBIM paboToaaTeneM Al JaHHOW pabOTHI.

Pestome, ¢ KOTOpBIM pabOTOIATENh 03HAKOMUIICS 0 COOECeI0BaHMs, TIO3BOJISIET OBICTPO y3HATH
TJIaBHOE O KaHauaate, chOpMyIHpOBAaTh JOMOJHHUTEIBHBIE BOMPOCHI M HE 3alUCHIBAThH
HEOOXOJMMBIC NTaHHBIE O KaHAMIATe, YTO COKpamlaeT BpeMs W TMOBbImaeT 3(QeKTHBHOCTH
cobecenoBanus. Yamie Bcero KaapoBBIE BOMPOCH KYyPHUPYIOT MEHEIDKEPBHI 0 TEepPCOHAIY,
cekperapu, opucC-MEHEIKephl, HAYAIIbHUKUA OTAEJIOB MPOJaX, M Jake TJaBHbIC Oyxrairepa.
Crienanuctsl Mo Moa00pY KaApOB IMOJB3YIOTCS CyOBEKTHBHBIM METOJIOM OTOOpa pe3iome, a
TaKXKe METOoJ0M oOoTOopa 1o psAny (opManbHBIX NPU3HAKOB (OMBIT M HAaBBIKK paboTHI,
npodeccuoHaNbHbIE KauecTBa, 00pa3oBaHue, MOJI, BO3paAcT | T.I.). B mepBom ciydae Ooiblioe
3HAYCHHE HWMEeT CyOBEKTHBHOE BOCIIPHSITHE MEHEDKEepa, BO BTOPOM - MPO(ECCHOHAIBHO
COCTaBJICHHOE pe3foMe, MOAUEPKHUBAOIIEE JOCTOMHCTBA U YMEJO HUBEIHPYIOIIEe HEAOCTATKH
npereHneHTa. Ha ocHOBaHWM pe3tome (hopMUpyeTcst mepBoe U JOBOJIBHO YCTOHYMBOE MHEHHE O
YeIoBeKe, KOTOPOE, OJJHAKO, CYOBEKTHBHO M 3aBUCHT OT CTEPEOTHIIOB BOCIIPHSTHS JTroed. Eciu
NpUIJIAIIEHHe Ha co0eceJOBaHUE TMOJNYYUTh HE YJAIO0Ch, 3HAYHUT, PE3IOME MO KAKUM-TO
NpUYMHAM HE TPUBIEKIO BHUMaHHWE pabotomarens. EAMHCTBEHHBI MIAHC MPEYCHETh C
MIOMOIIIBIO PE3IOME - MOMEHT, KOI'Jla ero 4YMTaloT B MepBbli pa3. Kak mpaBuiio, Ha mpocMOTp
pe3toMe 3aTpaurBaercsi He Oonee 2-3 MuUHYT. VIMEHHO MO3TOMY MpH €ro COCTaBJICHUHU
UCIIONB3yeTcsl cTannapTHas ¢opma. [lo MHeHHIO OoybIIMHCTBA paboTomarenield, O4eHb BaKHO,
yToOBl MHpOpPMaNKs B pe3foMe Oblla MAaKCUMaJbHO TOJHOWM M OJHOBPEMEHHO KpaTKOH, a
TJIaBHOE, YTOOBI COMCKATEINh BO BpeMst coOeceIOBaHHsI MOT TIOATBEPANUTH BCE JaHHBIC.

Y1006l HAMHMCATH XOpollee pe3loMe, HEOOXOIUMO CIENOBaTh MPUHIMITYY HU30MPATETBHOCTH.
WNndopmanuio 1y pestome ciaenyer oTOMupaTh, UCXOAS U3 €ro IIeNiei, TO eCTh B pe3I0OMEe CTOMT
BKJIIOUATh OMMCAHME UMEHHO T€X aCIIEKTOB BaIIErO OINbITa, KOTOPbIE 3HAYUMBI AJIs TO3UILIMH, Ha
KOTOPYIO BBl IIPETEHAYETE.

[To dopme pestome mompasfensioTcs Ha  npodeccuoHadbHble  (YHHUBEpCAIbHBIC),
XpOHOJIOTHYECKHE, (QYHKIMOHAIBHBIC, XPOHOJOTHYECKU-QYHKIIMOHANBHBIC, IICTICBBIC H
aKaJeMUYECKHE.

. Yame Bcero ucCHoab3yeTcs NpogecCHOHATBbHOE (WJIM YHHMBepcajbHOE) pe3loMe, B
KOTOpOM BcsA HMH(popMaius mnpejacrapisercss B Onokax. [lo MHeHHIO cHenuanucroB, 3Ty
(bopMy NpeAnoYTUTETbHEE UCIIONB30BATh TEM, Y KOTO C MOCITYKHBIM CIIMCKOM BCE B MOPSIJIKE.

. Ecnu >xe ombiTa paboThl HENOCTATOYHO, WJIM €CTh IEPEPHIBEI B TPYJOBOM CTaXe
MH(OPMAIIHIO JTydlle Pa3MEeCTUTh B YHKIHMOHATbHOM pe3toMe. DyHKIIMOHAIBHOE pe3toMe
MPUMEHSIETCS MIPU ONUCAHUH CHEIM(PUUECKOTO TPYIOBOTO OIBITA U KPyTa 3aHATHH, KOTJa HET
HEOOXOJMMOCTH pacIojiaraTh B XPOHOJOTMYECKOM IMOPSAKE MPOIecC HAKOIUICHHSI 3TOTO
omnbiTa. B HEM Jienaercs akleHT Ha 00pa30BaHUU U CIICIMATbHBIX 3HAHUAX U HaBBIKax. Takxke



aTa opMa pe3toMe MmpruemiieMa B TeX Clydasx, Koraa Obl1 OOJbIION TepephiB B paboTe Wi
€CTh HEOOXOIUMOCTh CMEHUTH TIPO(HECCHIo.

o ECJII/I JKE TJIaBHOC HpeI/IMyH_[eCTBO - OIIBIT pa6OTI>I, pe3IOM€ JOJIDKHO 6I>ITB COCTAaBJICHO B
XPOHOJIOTUYECKOM TOPSAIKE C TEPEeYUCICeHHeM BceX MecT paboThl U Ha3BaHW
npeanpusaTHii. XpoHOJ0rHYecKkoe WM PeTPOCHeKTHBHOE pe3loMe HauOojee MOIXOIUT
CHeIMaaInucTaM, MHOTO JIET TPOpabOTaBIINM B OAHOW M TOH K€ 00JaCTH U >KEJIAIOIIUM B HEH
MPOJIOJKATH CBOIO JICSITEIIHHOCTD.

. XpoHonornyecku-QpyHKINOHAJIBHOE Pe3I0Me HCTIONb3yeTcss Haubonee dacTto is
OCBEIICHHUS KaKUX-TO OCOOBIX JIOCTHIXKEHHWH, B HEM B TO XKE BpPEMsS COXpaHSIETCS
XPOHOJIOTHYECKAs ITOCIIEIOBATEILHOCTh H3JI0KEHUS TPYAOBOTO CTaKa U 00pa30BaHMSL.

. IlesieBoe pe3rome 3amoaHAECTCS TOrAa, KOrJa BHUMAHHE COCpPEIOTAYMBAECTCS Ha
COMCKAHUU OIPENEIEHHON AOJDKHOCTH M 3alpoC MOAKPEIUIAETCS H3JI0)KEHUEM 3HAHUM U
CIIOCOOHOCTEH.

. AKageMuueckKoe pe31oMe UCIIOIb3yeTCs TS MMOMCKa npogeccopcko-

npenojaBaTeNbCKoi paboThl. CaMOCTOSATENBHYIO YaCTh TAKOTO PE3IOME COCTABIISIET NEPEUEHb
Hay4HBIX paOOT ¥ MyOIMKAIIUA, HAYIHBIX JOCTHIKEHUHN, HATpaJl U 3BaHU.

Cawmblii 00J1b11I0¥ ceKpeT pe3roMe: HY)KHO HaIlKMCaTh PEe3FOME HE MO KaHIUIATypy COMCKATEls,
a moJ| TpeboBaHNe KOHKPETHOTO paboToaaTens, ¢ ya4éToM 0COOCHHOCTEH OM3Heca KOMIIaHHH.

WU mostomMy 0AHO W3 TJaBHBIX MNPaBHJ pe3l0Me: HA KaXJ0€ HOBOE HHTEPBHIO CIIEIYET
IPUXOJUTH C HOBBIM pE3IOMe U HUKOTI/Ia - 0e3 Hero.

Wtak, mpaBUIBHO HANMMCAaHHOE pE3IOME - Ball MOMOIIHUK B IMOMUCKAaX JOCTOWHOW paboThl,
MIO3TOMY PEKOMEHIYETCsl TOCTOSIHHO pa3BUBAaTh COOCTBEHHOE YMEHHE COCTABIIATH PE3IOME.

Kak Hanucatp pestome

Pe3roMe - opunmanbHbIi IOKYMEHT, NpaBHa HAMUCAHUS KOTOPOTO peErjaMeHTHPOBAHBI
PYKOBOJACTBOM IO JEIONPOU3BOJICTBY.

O0bem 1 TpedoBaHMs K 0POPMJIEHHIO pe3roMe

Heo6xoauMo mpomyMarh HECKOJIBKO BapUAHTOB PE3IOME - JJIsl OTIPABICHHS MO MOYTe (MM
BpPYYEHUS JIMYHO), TIO (hakcy, B 3IEKTPOHHOM Bujae 1no E-mail. OqHako TEKCThl JODKHBI OBITH
UJCHTUYHBIMU. Pa3nudaThcs MoxkeT oopmileHHe - yaaqHo nmofgoOpanHas ¢ororpadus yKpacuT
pe3oMe, HO MoIyMaiiTe, Kak OHa OyJeT BBITJISICTh, MOTydeHHas 1Mo (akcy.

1. [TepBoe He3pI0IEMOE MTPABHUIIO - 00BEM PE3IOME HE MOKET MPEBBIIATH OJHOW, MAKCUMYM
IByX cTpanull ¢opmara A4, npuyéM SKenaTeabHO, YTOObI KiodyeBas HH(opMarus
HaxXo/AuJIach Ha repBoi crpanuue. Ecnu ke 00beM 3TOro He mo3BOJISAET, TO OAyMaiiTe, KaKkoi
uH(popManuei Bl MOXKETe MOKepTBOBaTh. OHAKO, €CIIU Y YeloBeKa OOJBIIOi ONBIT paboTHl,
3TO €O3AaéT OmpeAeiEHHbIE CIOKHOCTH M OrpaHWYEHHUs, HO TpU Habope pe3oMe Ha
KOMIIBIOTEPE, €CTh BO3MOXKHOCTb OOOMTH 3TO MPABUJIO: U3MEHUTE pa3Mep mpu@Ta, XOTs 3TO
U HE JKEJIATEIbHO - PE3IOME IOJKHO YUTAThCS JIETKO.

2. Ecnu pestome 3aHmMaeT OoJibllie OJTHON CTPaHUIIBI, B KOHIIE CTPAHMII YKAa3bIBAETCS, YTO
IIPOJOJDKCHUE HAxXOOUTCA Ha cieayroomeM Jmcre. Ha Bcex immcrax, KpoMe IIEpBOro
reyaTaeTcss HOMep JIMCTa M YKa3bIBACTCs (PaMUIIHSL.



3. Eciu no o0BbEMy pe3toMe MOIy4dHJIOCh Ha OJHY HEMOJHYIO CTpaHHIly, MH(QOpMAIII0
HE00XOIMMO PACTIOJIOKUTH TaK, YTOOBI CTPAHMIIA ObLIA MOJTHOCTHIO 3aHATA TEKCTOM.

4. UroObl HammcaTh '"mpaBuiibHOE" pe3ioMe, HEeoOXOAWMO HCMOJIb30BaTh OAWH MIPUQT,
xenatenbHo Times New Roman nmu6o xe Arial. MHOecTBO mIpU(TOB pa3HBIX pa3MepoB
HeuntaOenbHbl! CTporuil CTHIIb OQOPMIICHHS - HEMPEMEHHOe ycioBue. He cTouT Takke
JIEMOHCTPHUPOBATh BO3MOKHOCTH (hunbTpoB Adobe Photoshop: pesrome - 3T0 JOKyMEHT.

5. Uro kacaercst pazmepa mpudTa, TO CTAHAAPTHBIM JIs1 pe3tomMe cuutaercst mpudt 12-ro
pasmepa. Heob6xoaumo, 9ToOBI BCe COEPKUMOE OBIIIO OHOTO pa3Mepa.

6. Kaxx 1t pa3aen pe3rome T0KeH ObITh OTIETIEH OT MPEABIYIIETO.

7. 3aro0OBKHU JTy4Ille BBIICISATh )KUPHBIM U/WJIH MOAYEPKUBAHUEM.

8. Oo6s3aTenbHO MpoBepbTe MpaBonucanue (kHomovka F7 B penakrope Word). ¥V pestome ¢
OIMOKaMU HET HUKAKUX IIAHCOB.

9. Pe3tome 10KHO OBITH HATMCAHO MPOCTHIM SI3BIKOM.

10. Jnsi JOKYMEHTOB TakOro THUMAa PEKOMEHIYETCA CIEAyIolas pa3MeTKa CTPaHUIIbI:

BEpXHEe MoJie - 2 CM, MpaBoe - 2 CM, HWXKHEE - 2 cM, JeBoe 2,5 cMm. Jlomyckaercs cyKeHue
TIOJIsI HA CAHTHMETP U BMECTO CTaHJAapTHOTro 12-ro pazmepa mpudra ucnoiaszoanue 10-ro. B
TO K€ BpeMsl BapHaHT C yMEHbIIEHUEM HIpudTa mpuemseM TOJbKO B TOM CIy4ae, €cid
pestoMe OyneT oTmpasieHo pabortomarento mo E-mail-y unm BpyueHo amuHO. B ciyuae
OTIIPaBJICHUS pe3toMe 1o (pakcy, pazmep mpudTa MeHbIle 12 aydiie He UCIOIB30BaTh, HHAYE
pe3ioMe HEBO3MOKHO OYJIeT IPOYUTATh.

11. Jnist pesrome ucnonb3yeTcst Oymara 6enoro 1BeTa, XOpoIIero KauecTna.

HecranaaprHoe pesrome

Ecnu Bel pemnny Hanucarb HECTAaHIAPTHOE PE3IOME, UMEUTE BBUAY - TaKas CTPATETUs XOpOIla
HE BO Bcex ciyyasx. Kak pyKoBOACTBO K I€HCTBHIO OHA MOXKET ObITh IPUHSATA MPEICTABUTEIISIMU
TBOPYECKUX TNpodeccuii, KOTOPsIM "MO3BOJIEHO" OTXOIUTH OT CTaHAapTa. UTo ke KacaeTcs
CIIEIUATIUCTOB APYruX (HE TBOPUYECKHMX) MPOQECCUil - WHIKEHEPOB, BOAMUTENCH, OyXraiuTepoB, 1
T.dI., - TO 3[€Chb MPEANOYTHUTEIbHEE COMCKATENSAM OCTaBaThCsl B pPAMKaX O(UIHAIBHO
YTBEPXKIEHHBIX HOPM. DTO CBS3aHO, IPEXJAE BCEro, ¢ T€M, YTO OT CIELHAIUCTOB JAaHHOTO
npoduisi TpeOyeTcsi TOYHOCTh, CKPYMYJIE3HOCTh M 00s3aTEIhbHOE COOJIOJIEHNE TOJDKHOCTHBIX
UHCTPYKLUH.

CJIG,Z[yGT YUUTBIBATH, YTO KaAPOBLIC Ar¢HTCTBA, KAK IMPAaBUJIO, WCIOJB3YHOT HNPUCIAHHBIC UM
pe3ioMe KaK MCTOYHUK TMOTY4YeHHUs] HEoOXOOUMOW MHQOpMAIMK O COUCKaTese, I03TOMY OHa B
"cyxoM" BHJE TEpPEroHSETCSs B CTAaHIAAPTHBIA OJIAHK pE3oMe, B KOTOPOM '"TBOpUYECKHE
BOJILHOCTH" aHHYJIHMpYIOTCsA. Eciau BBl mpHcbulaeTe HECTaHJAPTHOE PE3IOME HEMOCPEIACTBEHHO
paboTonaTento, TOrAa €CTh IIAHC, YTO Balll TBOPUECKHI Moaxo OyAeT Mo JOCTOUHCTBY OLICHEH
TEM, KOMY OH, COOCTBEHHO U MIpeIHA3HAYAIICS.

Bo3MoskHOCTH TBOpYECTBA
EcTb HECKOJIBKO CTaHAAPTHBIX JIMHUH, cIelysl KOTOPbIM MOYHO MPeoOpasuTh pe3toMe B HEUTO

TBOPYECKH HECTAHAAPTHOE.

. ®otorpadus. [lo xiacchueckuM KaHOHAM JENIONPOU3BOJCTBA, (ororpadus AODKHA
ObITH MPUOIM3UTEIHHO TaKOW ke, Kak B macrnopre. Ho u 31ech He cymiecTByeT mpaBui 6e3



uckimroYeHu. OIUH JTUTPENaKTop MpHUAyMal O4YeHb WHTEPECHBIM X0a - BMecTO (OTO Ha
pe3toMe OH MOMECTHJI CBOM CUITYITHBIN MOPTPET, U3 TEX, KOTOPHIE BHIPE3AIOT HOKHULIAMH.

. Ju3aiin. Mo>XHO HammucaTh KIFOYEBbIE MOMEHTHI PE3I0OME HECTaHAaPTHBIM HMIPU(TOM.

. nurpad. OTUM CpEICTBOM CTOUT MOJb30BATbCsl OCTOPOKHO. OHO CTOJIB  XKE
3¢ (HEeKTHBHO, CKOJIb U HEMpEelCKa3yeMo MOcCieAcTBUsIMU. HekoTopeiM paboTomaTensM He
HpaBUTCA upe3mepHoe "ymHuuanbe'. Ho, mpeanonokum, €ciaum COUCKaTelb Ha MECTO
MEHEDKEpa IO TEepCOoHay B Tpade IWyHbIE KadecTBa HamumieT cBOM aeBu3: "CtaBs Ha
MEepBOE MECTO JIOZeH, Bbl HUKOTJa HE COBEPLINTE OMIMOKH, Jake B BOMpPOCAX IMOIYYECHHUS
nener (Maiikin Mapkc)" - XyKe OT 3TOr0 €ro pe3loMe He CTaHeT.

3ona pucka

Hons "HectanaapTHbIX" coctaBiseT npubnusutenbHo 0,5% ot obmiero konudectsa pestome. K
TOMY K€, JaJieKO He BCE M3 HUX JEUCTBUTENBHO TBOpuecKue. Vcmonb3ys HecTaHAapTHBIN
noaxoa K HallHuCaHWIKO PE3HOMC, Bbl JOJIKHBI GBITB TOTOBbBI K TOMY, 4YTO MCHCIKCPHI I10
nepcoHaiany MOryrT C€ro MHNpOUHTCPHIPCTUPOBATL, B TOM CMBICIIC, YTO KaHAWAAT CJIUIIKOM
9KCTpaBaraHTCH U C HUM CJIOKHO 6YI[CT CJIaUThb.

dotorpadust

®dotorpaduss He IOKHA MpeBHIATh macmoptHoro (opmara (3,5 Ha 4 cm). EcrectBenHo,
WIDKHBIE (oTorpaduu, U TeM Oojiee ceMeiiHble, BIeUaThIBaTh B PE3IOME HE CTOUT, - 3TUM BBI
TOJILKO BBIPA3UTE HEYBaKEHUE K pabOTOaaTEIIO.

MO>KHO BBIENUTH TPU MPUUUHBIL, IO KOTOPBIM CTOHT 3arpyxaTh cBOIO (poTorpaduio:

1. Pestome, Brmowaromee ¢ororpadguio aBropa 0Oojiee TPOAYKTHBHO W HHTEPECHO
paboTtoparernto.

2. ®oto ciocoOCcTBYeT OoJiee TOCTOBEpHOM HaeHTH(PHUKaMy Bareil Tn4HOoCTH.

3. BonbmmHaCcTBO paboTronaTteneil aenaeT CBOE 3aKIIOUYEHHE O IPEIOCTABICHUU PabOThHI

COMCKATeNIl0 B TEUEHHE MEpPBBIX 3-X MUHYT IOcie 3HakoMmMcTBa. He mocnenHon poib B
IIEPBOM BIICYATIICHUM UTPAET BHEUIHOCTh. MIMEHHO MOATOMY, UMEET CMBICI MO3HAKOMUTb
CBOETO TOTEHIIMAIBHOTO paboTodaTesis CO CBOMM H300paXCHHEM - JIMOO OHO BBITOJIHO
BbIIEIUT Bac cpenu npyrux npeTeHIeHTOB, U TOT/la IIaHC Ha MOJIy4YeHHe paboThl BO3PACTET,
m6o Bel cpa3zy He mofoiaére Mo TeM WM WHBIM MapaMeTpaM U T€M CaMbIM, COKOHOMHTE
ceOe monaHs, KoTopbie Obl Bl 3aTpaTuim Ha npoBeeHue mycroro s Bac cobecenoBanmsl.

CTUjIb HAIUCAHUS PE€3I0OME T0JDKECH OTBEYATh CICAYIOIIUM TpC6OBaHI/I$IMI

. KPaTKOCTb - OTCYTCTBUC JIMITHUX CJIOB, HCIIOHATHBIX COKpaHleHI/Iﬁ U TCPMHUHOB;

KOHKPETHOCTDb - OTCYTCTBHE HH(OpPMAIMK, HE HWMEIONIEH NpPSIMOro OTHOIICHUS K
BaKaHCHUM;
. LeJIeHANPABJICHHOCTD - W3JI0KEHUE TJaBHBIX CBEIACHUM, MOATBEPXKIAIOMIMNX MPABO
MPETEHA0BAaTh Ha TAHHYIO JIOJDKHOCTD;
. AKTHBHOCTD - HEOOXOJUMOCTh MCIOJIB30BAHUSA AKTUBHEIX TJIarojoB, ITOKAa3bIBAIOIIHAX
aKTUBHOCTh. Hampumep, eciim y Bac €CTh TOJIBKO HayalbHBIC 3HAHMWS OyxydeTa, a OHH
HEOOXOJUMBI JIJIs JTaHHOM JOJDKHOCTH, TO HY)KHO IMHCaTh "BIIaJIel0 OCHOBaMH OyxydeTa U
aynuta". Huxorma He cneayer nucaTh '"ydactBoBai', "OKa3piBaJd MOMOIIB", T. K. 3TO



IMMO3BOJIACT AyMaTb, YTO Bbl CTOSAJIM B CTOPOHC M OT CilIydasad K CIy4dar0 OKa3bIBaJll PA3HBIC

YCIIYTH;
. TOYHOCTH M ICHOCTH M3/102KeHHUs MBICJIN;
. H30UPATEJbHOCTD - IPENOIaraeT TIATeNbHBIA 0TO0p HH(pOpMaIuK (He MBITAiTECh BCe

YMECTHTh B OJHOM pestome. [lomHHTE, pe3toMe JOKHO MOTHOCTBIO COOTBETCTBOBATH TOM
TOJDKHOCTH, Ha KOTOPYIO BBI IpETeHyeTe! );
YeCTHOCTD (OTCYTCTBHE HEJOCTOBEPHOM MH(MOPMAITUN);

. rPaMOTHOCTb.

Cam 1o ceOe, oOpaserr pe3rome, Jaxke caMblii Xopomuid oOpaser, HuKoMmy padoTsl He 1aét. Ho on
naéT BaM MPEJCTABICHHE KaK MOXHO HamucaTh pestome. [103ToMy, MOCMOTpeB Ha oOpaserl
XOPOILET0 Pe3roMe, MOXKHO Cpa3y MOJYYUTh OOILIYI0 WHPOPMAIMIO O TOM KakK JIyd4Ile pe3toMe
HAIMCarh.

Ha3Banue 10KymMeHTa

CobcTBeHHO 3TO mpocTo ciioBo "pestome". B mocrnenHee BpeMs JaHHBIM JOKYMEHT WHOT/AA
Ha3pBatoT Curriculum Vitae (CV, no-natuHcku "»Ku3Heonucanue") KaK 3TO MPaKTUKYETCS MpU
HaIKMCaHUM Pe3loMe Ha JPYrux si3bIkax. JlaHHBII BapHaHT KpacHBee M TOYHEE MO CMBICITY, HO Y
HAC JJOCTaTOYHO PEJIOK.

Heasn

Kpatkoe omnucanue Toro, Ha IoJlyueHUE KaKOM JOJDKHOCTH BbI IpeTeHayere. Pekomenayercs
NEPEYUCIUTh BCE JOJKHOCTH, KOTOpbIE Bbl XOTeau Obl 3aHMMaTh. CyllecTByroLas CXema
NEeSITEIbHOCTH OTZENOB KaJpOB M KaJpOBBIX areHTCTB 4YacTO OKa3bIBACTCs KpaiiHe HErnOKOil.
3all0JIHEHHYI0 BaMH aHKETY, MOMEIAIOT B MaIKy (3aHOCAT B AUPEKTOPHIO), B COOTBETCTBUU C
BalllMM yKazaHueMm '"cnenuanuzanuu’. [lonas, HampuMep, B "MEHeIKephl MO mpoAaxam', y Bac
3a4acTyl0 HET HHKAaKHMX IIAHCOB IOMACTh Ha pacCcMOTpeHue B KadecTBe "product manager".
[TosToMy HEoOX0IMMO yKa3aThb BCE BaKaHCHM, KOTOpbIE BaM HHTepecHbL. (OIHAaKO HE CTOMT
pacTAruBaTh TOT IYHKT OoJiee YeM Ha JIBe-TpU CTPOUYKH).

Bamre ums, agpec, Homep Tenedona (BKIOUas KOJ ropojia), e-mail (eciau oH ecTb).
Oo6pa3oBanue

OO0pa3oBaHue B pe3t0Me MOJIOAOTO CIIEIUATUCTA, C OTCYTCTBHEM MPAKTHYECKOTO OMBITa PabOTHI
WIM €ro MUHUMyMOM (HE cuuTas NPAKTUKY), 3aHUMaeT Benymiee Mecro. (OOpa3oBaHue
yKa3bIBAaCTCs C JaTaMu, B 0OPaTHOM IOPSIIIKE:

1. OCHOBHOE - By3 (M Ha3BaHue (¢akynpTeTa) B 19 - 1T,

2. JIOTIOJTHUTENbHOE (TTapaljieIbHOE) - BTOPOE BBICIIEE 00pa3oBaHue (€CIM OHO Y Bac €CTh)
B19 - rr;

3. BAXHO COOOMUTH OO0 OKOHYAHWU KYpPCOB U MPOXOXKICHUHM CEPTUPHUKAIMU IO

crenuagbHOCTH. Eciiu BaM o0poro okoH4YaHWE KypCOB B COOTBETCTBUM ¢ X000 (Hampumep,
Makpame ), BKIFOYUTE 3TO B MOCJICIHIOI0 YacTh - X000M, HO HUKaK B pa3zen "oOpazoBanue";

4. yKa3bIBaTh CPEIHIOI0 MIKOJTY HEOOXOAMMO TOJIBKO B TOM CJIy4ae, €CIIU ITO S3BIKOBAs HITH
Apyrasi CHEIIIKOJa, WIM €CIH Bbl 3aKOHYMJIM CPEJHIOK MIKOJIY C OTIMYHEeM (Halndue
30JI0TOM/cepedpsHOI Menann);
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BA)XXHO yKa3aTb TCXHUKYM;
6. OTMETHTC TAaKXKE AUIIIIOM C OTIIMYUEM, JOIIOJTHUTCIBHBIC CIICIIMAJIbHOCTH,

~

€CIIM MHCTUTYTCKas (YHUBEPCUTETCKasl) CIIEUAIN3alUsl COMCKATeNsl COMpPHUKAcaeTCs,

XOTSl OBl YaCTHMYHO, C HMHTEPECYIOIIeH ero JO0JDKHOCThIO, MOXHO yKa3aTb W Ha3BaHUE

BBIITyCKaroIel Kadeapsl;

8. €CIIM OIBIT pabOThl HEJOCTATOUYEH MIIM OTCYTCTBYET, KaK 3TO 4acTO OBIBAET y MOJIOJOTO
CIELMAINCTa, PEKOMEHIYETCs YKa3blBaThb H3JIydyaBIleecss IpeaMeTsl (OCOOEHHO Te, B
KOTOPBIX OBUIM AOCTUTHYTBl HAMOOJbILEE YCIEXH), XOPOIINE U OTIMYHBIC OLEHKHU, HAarpabl
Ha OJIMMITNA/IaX U KOHKYPCax M T.IL.;

9. TaKKe HeoOXOIUMO YKa3aTh HalW4yhe MyOJUKaIuil, 0COOCHHO B CIEHUAIN3UPOBAHHBIX
U3JIaHUAX, U300pETEeHNUs MM COOCTBEHHBIE pa3pabOTKH;

10. BAXHO TakkKe He 3a0blBaTb O WPUTATATEIBHOCTH CIOBAa '"TOCYIAapCTBEHHBIN"

rOCyJapCTBEHHbIE KYPChI, FOCYJapCTBEHHBIC HATPAIbI U T.II.

TpyaoBoii onbIT (MPAKTHKA) B 00PATHOM XPOHOJIOTHYECKOM MOPSAKe

VY BBINYCKHUKA, KOTOPBIA CTapaTeIbHO YYHJICS, MOCEIIa JIOMOJIHUTENbHBIE KYpChl U MbITAJICS
MPOOUTH CTAKUPOBKY, PEIIKO KOT/Ia €CTh OIBIT MOCTOSTHHON JIIUTENBHON paboThl. Eciu ske ombIT
paboThl WMeEETCs, TO ONMHUCHIBATH €ro TMPUHATO B OOpPAaTHOM XPOHOJOTHYECKOM TOPSAKE H
HAIPOTUB BPEMEHH M MecTa paboThl 0003HaYaTh CBOU JOJIKHOCTh M (DYHKIUH, Jejasl yrnop Ha
npodecCHOHANbHBIX JOCTHXKEeHHUsX. CTaXMpoBKa M MPAKTHKA 3aCUUTHIBAIOTCS HapaBHE C
OTBITOM PaboThI, @ XOpOIllasi CTAXKUPOBKA CTOUT HECKOJIBKUX BPEMEHHBIX MOAPAOO0TOK.

Pabora (mpakTuka) yKa3bIBaeTCs Takke B OOpaTHOM TMOpSAKE: CHadalda HACTOSILEe WIIH
nocjiegHee MecTo paboThl, TIOTOM MPEAbLAYILEE U T.J.

Heobxoaumo ykas3aTs:

1. JIaThl Ha4yajia U OKOHYaHUs pabOThI (MPAKTHKH),

2. HalMEHOBAHMUE OpraHW3aluu (HET HEOOXOIMMOCTH YKa3blBaTh B PE3lOME MOIPOOHBIH
azipec MpeanpuaTUii, Ha KOTOPBIX BBl pabOTalld, IOCTaTOYHO OYyAeT yKa3aThb MX Ha3BaHUE U
ropoJi, B KOTOPOM OHHU HaXOJATCA),

3. Ha3BaHUE JIOJDKHOCTH (MX MOJKET OBITh HECKOJIBKO, €CIIM Ballla Kapbepa pa3BHUBajiach
YCIEINIHO),
4. JOJDKHOCTh M TIEPEUUCIUTE CIY)KEOHBbIE OO0S3aHHOCTH - TI0 BO3MOXXHOCTH TIOJIHO,

IMOCKOJIbBKY UMCHHO 3TO 4YaCTO CTAHOBUTCSA PCIIAIOIIHUM.

Ecnu s denoBeka ¢ OoJbIIOi TpynoBod Ouorpadueil peKoOMeHAyeTcs yKa3aHHe TOJIBKO
nocyeTHuX 3-5 MecT paboThl U epro He Oosee 10 neT, To AJIsT MOJIOZOTO CIEUATINCTA BaXKHO
yKa3aTh KaK MOKHO 0OJIbIIe (BECh) TPYAOBOU (TPAKTUUECKHI1) ONBIT paOOTHI.

B pestome BBIMyCKHHKA BaXXHO BKJIIOYUTH WHGOPMALHMIO O MPOCITYHIAHHBIX CIIEHKypcax H
IIPOUIEHHBIX TPEHUHIaX.

BaxxHo Takxke (00s3aTeNbHO) yKa3aTh MPOU3BOACTBEHHBIE TOCTHKEHUS Ha KaXIOU JOJIKHOCTH,
ecny oHH Obutn. [lpu ommcaHWM JAOCTHIKEHWUH HEOOXOAMMO MCIIOIB30BATh TJIArojbl JEHCTBHSI,
TaKMe KaK pa3BUBAJ, COKOHOMWJ, YBEIWYWI WIW CcoKpaTwi. JKemaTeiabHbl MpeaeiabHO
KOHKpPETHBIE (hOPMYTUPOBKHU.



JlomoiHUTE/IbHBbIE HABBIKU PadoThI

B sToMm paszmerne ykasbIBaeTcs TO, YTO XapaKTEpH3yeT Bac Kak paOOTHMKA, HO HE OTHOCUTCS
HETOCPEICTBEHHO K KOHKPETHBIM CITY>KEOHBIM 00SI3aHHOCTSIM - HallpUMeED:

. HaJIMYUe BOJIUTEIBCKUX TPaB,

. onbIT paboTsl ¢ 11K (coob1mas ypoBeHb BiaIeHUSI KOMIIBIOTEPOM, HEOOXOJUMO YTOUHHUTh
B KaKHX OINEPAIMOHHBIX CUCTEMaX U MporpaMMax Bel pabotanu/paboTaere),

. YJICHCTBO B MPO(eCCHOHANBHBIX OPraHU3AMIX U T.II.

31ech ke MOXKET OBITh OTMEUEHO 3HAaHWE MHOCTPAHHOTO S13bIKa, €CJIM Bbl HE COBCEM YBEPCHBI B
CBOOOJTHOM BJIaJICHUU UM. ECIIM yBEpEHBI - BBIJICIUTE B OTJCIBHBIN pa3ies, IpHIeM KeaaTeIbHO
yKa3aTh S3BIKOBBIC KYPCHI, €CJTU BbI MX 3aKaHUHBAJIH.

Paznen "HaBbIKM pabOTH" MPEAOCTABIISET COUCKATENIO IMIMPOKHE BO3MOXKHOCTHU IOKA3aTh, YTO
Ha3bIBACTCsI, TOBAap JMLIOM. BaxHO yka3aTb 10 MAakCMMyMy BCE€, YTO HMMEET OTHOLIEHHE K
KejaeMoi paboTe, a OCTaJbHOE - B TOM Clly4yae, €CIM 3TO YIY4YLIMT Bamu nokasarenu. Ho
Jy4llle, BCe-TaKH, HE YBJIEKAThCS - €CJIU BAalUX JOCTOMHCTB CIMIIKOM MHOTO, IOTEHLIMATIbHBIN
paboToaarenb MOXKET UCITYTaThCsl, UTO Y HETO HE XBAaTHUT JICHET Ha TaKOI'0 LIEHHOTO COTPYIHUKA.
He crout ce0st XBanuTh - TOJIBKO (QakThl. PaboTonaTens caM JOJKEH CAenaTh BHIBOIBL.

JonosiHuTebHAasA HH(pOPMALHS
N "x060u" (6o "Harpambl 1 00IIeCTBEHHAS JEATEILHOCTS").

Ha 3amage 3TOT MyHKT BKIIOYaeTcsi 00s3aTENbHO, MOCKOJBKY UYEIOBEKa YacTO JIy4Ie BCETO
peKOMeHAyeT OOIIeCTBEHHOE MOJI0KEHUE: KIIyObl, 00IIecTBa, Harpaasl U T.4. Tak Kak B Hallem
0O0IIeCTBE TAKOM CHCTEMBl HET, KENaTeJbHO OTMETHTh TO, YTO MMEET XOTA OBl KOCBEHHOE
OTHOLIEHHE K CIIELUAIBHOCTH.

He cnenyet yka3piBaTh, COCTOMTE JIM BBl B KAKUX-JIMOO MAPTHUSX, PEITUTHO3HBIX OOIIMHAX.
Yka3anue Ha BO3MOKHOCTD NMPEA0CTABJICHUS PEKOMEH AU

Camux peKOMeHJIaTeJIeH YIIOMUHATh HE CTOUT, OJJHAKO HEOOXOIWMO MOATOTOBHUTH MX CIHCOK -
OH MOJKET MIPUTOIUTHCS Ha COOECEIOBAHUH.

[ara cocraBiieHus1 pe3rome
B zaxmouennn HGO6XO,Z[I/IMO MOCTAaBUTHh ATy COCTABJICHUA PC3IOMC U MOATIHCH.

JlaTupoBaHWe pe3OMe TMOBBIIIAET JOCTOBEPHOCTh 3aWHTEPECOBAHHOCTH B JaHHON padoTe,
cTapasl JlaTa MOXXET CBHJICTEIILCTBOBATH O TOM, YTO KaHIWAAT AABHO M OE3yCIEIIHO HIIET
pabory.

Pe3rome Ha Ipyrux s3bIKax
OCHOBHBIM S3BIKOM BAILIET0 PE3IOME JOJKEH OBbITh PYCCKHM.

PestoMe Ha aHTTUIICKOM (WM JIFOOOM APYroMm) SI3bIKE COCTABJISAETCS JIMIIL B TOM Cliydae, ecliv
BBI TIPETEHIyeTe Ha BAKAHCHUIO B MHOCTPAHHOU KOMITaHWU. B poccuiickyio GpupMy wiid KaapoBoe
areHTCTBO CIIEJIyeT HAIPABIATH PE3IOME Ha PYCCKOM sI3bIKe. VICKITFOUeHreM MOTYT OBITh pe3toMe



CIHELMAINCTOB, U1 KOTOPBIX 3HAHUE SI3bIKa SIBJIAETCS OAHUM U3 KpuTepHues oTOopa. Ho u B aTom
cilydae Jy4ie npoayO0iarpoBaTh pe3toMe U MPeAOCTaBUTh KOMHIO HA PYCCKOM SI3BIKE.

Jlydmmii BapuaHT - COCTaBIICHUE PE3IOME Ha ABYX A3bIKaX.

K pe3tomMe Ha HMHOCTpAaHHOM S3bIKE€ MPEIBABISIOTCA T€ XK€ TpPeOOBaHHUS OTHOCUTEIIBHO
oopmieHHs, TPAMOTHOCTH U CTUIIMCTUYECKOTO €JUHCTBA, UTO U K PE3I0OME Ha PYCCKOM SI3bIKE.
[IpakTrueckue COBETHI 110 HAITUCAHUIO PE3IOME

Yro0bl NMPaBUJIBLHO HANMKCATH pPe3l0Me, BA’KHO ObITH NMpelaeJibHO KOHKPETHbBIM B BbIOOpe
(opmynpoBok:

. HE CIIeJyeT MUCaTh:
o MPOBOIUIT OOYUICHHE
o nomorai u30aBUTHCS OT OIIMOOK
o OBICTPO yCBanWBalO HOBBIC 3HAHUS
. CJIeTyeT MUCaTh:
o 00yYHMII IBYX HOBBIX CITYXKAIlUX
o cokparun omubku Ha 5%, cokoHomuB Gupme 40000 pyoO.
o OCBOWJI HOBBIE MPOIIETYPHI B PEKOPIHBIN CPOK - 3a IBE HENETH

He 0yabTe MHOTOCI0BHBI M M30eraiire nacCUBHbBIX Gopm:

° HC CIICAYCT MMUCATh:
o OTBCYaJl 3a BbIIIOJIHCHUC
o HaxoJuJI MPUMCHCHUC
o OBLI OTBETCTBEHHBIM 34:
. CJICOYCT IMMUCATh:
o BBITTOJTHUII

3(PEKTUBHO UCTIOTB30BAI

o

o OTBCYAJI 3a:

OTtnasaiiTe npeanoYTreHue MNO3UTUBHON UHGOpMALUN:

. HE ClIeZlyeT MUcaTh:
o pa3z0upaln xano0sl Ha:
e} MpEenATCTBOBAJI CHMXKCHHUIO OOJIU IMPOAa)XK
o Mepeeén ¢ JOJKHOCTH

. CJenyeT NMUcaTh:
o noMorai KJIMeHTaMm B:
o MOBBICKJI MOTEHIIMAN TPOAYKTA HA PhIHKE

o IMPOABHUHYJICA HA JOJDKHOCTDH



KonuenrpupyiiTe BHUMaHMe HA BAallIUX JOCTHKEHUSIX:

. HC CIICAYCT MMUCATh:
o nmpopaboTall TaM TpH rojaa
o JieITall JONMOTHUTEIBHYIO paboTy
. CJIEAyeT MUCaTh:
o TIOJTYYHJI TIOBBIIICHHUE B JIOJDKHOCTH
o BCETJIa BBITIOJHSI paboTy B CPOK

XapakTepucTHKA NPO(PECCHOHATBLHOI0 YPOBHA:

BHenpsut, 3aBemoBall, mMccieoBai, KOHTPOJIMPOBAJ, KOOPAWHUPOBAI, 0OECHEUNBAN, OCHOBAI,
OpraHu30Ball, IUIAHUPOBAJT, NPEIIOKWI, pa3paboTal, PEOpPraHW30Bajl, PEIIMI, PYKOBOIWII,
CO3J1aBaJl, yBEJIMUUBAJI, YCTPAHSII, y4aCTBOBAN, 00yJas U JIp.

XapakTepucTHKA JUYHBIX Ka4ecTB:

AKKypaTHbI, BHUMATEJIbHBIN, TUCIUITIMHUPOBAHHBIN, HaJAEKHBIN, HICKPEHHUN, HACTONYUBBIN,
OOBEKTUBHBIN, ONTUMHUCT, JIOTHYHBIA, TMPAKTUYHBIA, MPEANPUAMYUBBINA,  MBICISIIHMN,
LEJICYCTPEMIIEHHBIN, TAKTUYHBIN, YECTHBINA, SKOHOMHBII, JHEPTUYHBIN U JIP.

B 3akjr0ueHHe BA:KHO OﬁpaTI/ITb BHMMaHHE Ha CJICAYIOIIME T1€Talu:

. [Tormpocute koro-HUOY1b, KTO XOPOIIO BIAAEET S3BIKOM, HA KOTOPOM HalMCaHO pe3oMe,
IIPOBEPUTH €TO.

. B onmcanunm Hacrosmed pabOThl MCIONB3YHTE TIJIaroyibl B HACTOSIIEM BPEMEHH,
Hampumep, paboTaro, MPOEKTUPYIO; COOTBETCTBEHHO INPH ONMUCAHWU MPEABLAYIIUX MECT
paboThI UCTIONB3YHUTE TIIaroJbl B MPOIIEAIEM BPEMEHHU.

. BynpTe mocnenoBaTenbHBI: €CIIM BBl OAWH Pa3 MCIOIb30BAIN COKpAICHHUE, UCTIONb3YHTE
ero BO BCEM pe3ioMe (HO JIydIlle MPUBOANTH BCE HAMMEHOBAHUS MTOJTHOCTHIO).

. N36eraiite MHABIX Gpa3 U MyAPEHBIX CIIOB.

. YETKO BBIACTUTE HEOOXOIUMBIE 3aT OJIOBKH.

. [Ipocnenute, 9TOOBI Balie pe3rome Ob1II0 0hOPMIICHO B OJHOM CTHIIC.

. BriOupaiite cTuib, KOTOpBIA JIerko uuTaerca (OonpIive MO, HE MENKUd mpudr,
JOCTaTOYHOE PACCTOSIHUE MEXKTY CTPOKAMH H T.I1.).

. Hcnonp3yiiTe Oymary 6e0ro I[BeTa XOpOIIEro KauecTBa.

. OueHnp BaXHO yMeCTUTh Baiie pe3toMe Ha 0/1HOM, MAKCUMYM, Ha JIBYX CTpaHHUIIaX.

. Bynpre yBepeHbI, 4TO BBl CMOXETE IOATBEPANUTH BCIO HH(OPMAIMIO, KOTOPYIO BEHI

BKJIFOYMJIU B PE3IOMCE.

OcHOBHBIE OUTMOKY NIPY HANUCAHUU PE3IOMe

B Hacrosiiiee Bpemsi Ha HEKOTOPBIX KaApoBbIX cailiTax MHTEepHETa MOXXHO HAaWTH TOTOBBIE
11a0JI0HBI pe3loMe, KOTOpbIe JOCTATOYHO MHPOCTO 3amoiHUTh. OIHAKO OIBITHBIE KaJpOBBIE
pabOTHUKHA YMEIOT OTJIMYaTh CaMOCTOSITENIbHO COCTaBJIEHHOE pe3loMe, HajJ KOTOPBIM aBTOP
HNOTPYAUIICS, OOIyMbIBasi M OTHUIM(OBBIBasS KaXKJI0€ CIOBO, M PE3IOME, COCTABIEHHOE O]
JTUKTOBKY.



Kpome 310ro BaxHo uzderarb cjeaylonux OmMuO0K MPU COCTABJIEHUH pPe3loMe:

HECOOTBETCTBHE  TpPYAOBOW  Ouworpadguu, oOpa3oBaHMs, ONbITA  MPETEHAEHTa
00BEKTUBHBIM TPEOOBAHUSM K JIOJDKHOCTHU HJIH BBICTaBICHHBIM paboTOaTeNeM;

. CIIMIIKOM KOPOTKOE PE3IOME - HEMOHITHO, TO JIM aBTOPY HEYEro cka3aTh o cede, TO JIh OH
- "cepast mbImka';

. JIEMOHCTPAIIHS 9YaCTONH CMEHBI MECT pabOThI 0€3 00BSICHEHUST OObEKTUBHBIX MPUYNH;

. OTCYTCTBHUE YKa3aHUI Ha MpoQecCuOHATIbHBII POCT;

. yKa3aHHe MHOXKECTBA PA3JIMYHBIX 00YYaIOIIUX KYPCOB U CEMHHAPOB;

. CIIMIIKOM TOAPOOHOE pe3loMe, CoJepiKaliee MHOXKECTBO HEHYXXHOH HHpoOpManuud H

JIMPUYECKUX OTCTYIUICHUM WIH IIPOSIBICHUS HEYMECTHOIO IOMODA.

WTak, mpaBUJIBHO COCTABJIICHHOE PE3IOME - Balll MTOMOIIHUK B TIOMCKaX TOCTOMHOW paboTHI,
M03TOMY PEKOMEHJYeTCs MOCTOSHHO Pa3BUBATh COOCTBEHHOE YMEHHME W 3HATh KaK COCTABUTH
pestome. OHAKO Pe3roME - 3TO TOJIBKO JOKYMEHT, OH HE 3aMEHHUT OOTaTCTBO Ballei TNYHOCTH, a
3HAYUT, HEOOXOAMMO HAy4UThCS (P(PEKTUBHON CaMOIPE3CHTAMU BO BpeMsi coOeceoBaHUs U
UHTEPBBIO.
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